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COMMUNITY ENGAGEMENT PROJECT AND FUNDING APPLICATION

SECTION 1: APPLICATION FOR THE REGISTRATION OF CE PROJECT
NB:  This document must be typed (PLEASE DO NOT AMMEND FORM)
**** BEFORE COMPLETING THE FORM FAMILIARISE YOURSELF TO PAGE 10 -11
	CE1/2018
	APPLICATION FOR THE REGISTRATION OF A COMMUNITY ENGAGEMENT PROJECT
(other than postgraduate student projects)

	PLEASE NOTE THAT ALL COMMUNITY ENGAGEMENT PROJECTS SHOULD START AT THE FACULTY ETHICS COMMITTEE


	A
	PERSONAL PARTICULARS (APPLICANT)

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	

	Is this project multidisciplinary?
	Yes
	
	No
	


NOTICE

	PLEASE MAKE SURE THAT YOU
	YES/NO

	Completed all relevant sections and indicated where items on the application form are not applicable
	

	Attached application form for funding 
	

	Where signatures are required the application form is signed 
	

	A progress report is required biannually for all CE projects 
	

	Attached a copy of your ethical clearance certificate (application will not be considered if this is not attached)
	


	B. LEVELS OF ENGAGMENT (TABLE 1) (ADDOPTED FROM AP2’S PUBLIC PARTICIPATION SPECTRUM)

	
	INFORM
	CONSULT
	INVOLVE
	COLLABORATE
	EMPOWER

	PUBLIC PARTICIPATION GOAL
	To provide the public with balanced and objective information to assist them in understanding the problem, alternatives, opportunities and / or solutions
	To obtain public feedback on analysis, alternatives and / or decision
	To work directly with the public throughout the process to ensure that public concerns and aspirations are consistently understood and considered
	To partner with the public in each aspect of the decision including the development of alternatives and the identification of the preferred solution
	To  place final decision- making in the hands of the public

	PROMISE TO THE PUBLIC
	We will keep you informed
	We will keep you informed., listen to and acknowledge concerns and aspirations, and provide feedback on how public input influenced the decision
	We will work with you to ensure that your concerns and aspirations are directly reflected in the alternatives developed and provide feedback on how public input influenced the decision
	We will look to you for advice and innovation in formulating solution and incorporate your advice and recommendations into the decisions to the maximum extent possible
	We will implement what you decide

	EXAMPLE TECHNIQUES
	· Fact sheets
· Web sites

· Open houses
	· Public comment
· Focus groups

· Surveys

· Public meetings
	· Workshops
· Deliberative polling
	· Citizen advisory committees
· Consensus-building

· Participatory decision-making
	· Citizen juries
· Ballots

· Delegated decision


	C. PROJECT PLAN AND PARTICULARS

	COMMUNITY ENGAGEMENT PROJECT TITLE:
	
	PROJECT MANAGER:
	

	HAS THE PROJECT BEEN APPROVED BY UNIVERSITY RESEARCH ETHICS COMMITTEE (UZREC)
	YES
	
	NO
	

	MANAGER APPROVAL:
	
	

	START DATE: [WHOLE PROJECT]
	
	FINISH DATE:
	
	UZREC NUMBER:
[NEEDD JUST FOR THE WHOLE PROJECT]
	
	NICHE AREA:
	

	PHASE 1
	
	
	
	
	
	
	

	PHASE 2
	
	
	
	
	
	
	

	PHASE 3
	
	
	
	
	
	
	

	PHASE 4
	
	
	
	
	
	
	

	Background Information:



	BRIEF DESCRIPTION OF PROJECT:
	

	

	WHO WILL THE PROJECT ENGAGE.
	· 

	NAME COMMUNITY/ PARTNER PROJECT LEADER
	DESIGNATION/ ROLE IN THE PROJECT
	CONTACT DETAILS

	
	
	MOBILE/ PHONE NUMBER
	EMAIL ADDRESS

	
	· 
	· 
	· 

	
	· 
	· 
	· 

	
	· 
	· 
	· 

	GOVERNANCE - PROJECT TEAM INCLUDING COLLABORATORS/ PARTNERS/ STUDENTS
	

	NAME
	POSITION/ DEPARTMENT/ FACULTY/ INSTITUTION
	CONTACT
	ROLE IN THE PROJECT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	IF STUDENTS ARE INVOLVED [PROVIDE THE FOLLOWING DETAILS]

	NAME OF PROGRAMMME OR MODULE WHICH THE PROJECT IS ALIGNED TO
	CODE
	LEVEL [POST/UNDERGRADUATE]

	
	
	

	
	
	

	
	
	

	
	
	

	Define CE objectives (SMART)

· Specific and able to describe an action

· Measurable

· Achievable and accessible

· Realistic, recorded and referred to during the process; and

· Time bound

	

	DEFINE THE SCOPE OF CE PROJECT/ INITIATIVE:

	· In-scope elements internal Communication Plan
· In-scope elements external Community engagement plan

· Out-of-scope elements



	PROBLEM STATEMENT

	

	RATIONALE & LITERATURE REVIEW

	

	METHODOLOGY  AND PROPOSED PLAN

	

	POTENTIAL IMPACT 

	

	WHICH TRANSFORMATION PRIORITIES DOES THE PROJECT ADDRESS

	

	ANTICIPATED OUTPUT AND OUTCOMES

	

	WHICH SDGs & NATIONAL IMPERATIVES IS THE PROJECT ALIGNMENT TO 

	

	HOW WILL DATA BE MANAGED AND UTILIZED

	

	GIVING BACK/ SCIENCE ENGAGEMENT/ COMMUNITY EMPOWERMENT PLAN

	

	PROJECT BUDGET:

	EXPENSE DESCRIPTION
	BUDGET AMOUNT

	· 
	

	TOTAL
	

	
	


	LIST OTHER FUNDERS IF ANY

	FUNDERS
	AMOUNT RECEIVED
	AMOUNT APPLIED FOR

	i.
	UZ CE Funding
	
	

	ii.
	NRF
	
	

	iii.
	DST
	
	

	iv.
	Wellcome Trust
	
	

	v
	Kellog Foundation
	
	

	vi.
	Fort Foundation
	
	

	vii.
	Melinda And Billgates 
	
	

	viii.
	Other (Specify)
	
	


	STAKEHOLDER ANALYSIS

	INTERNAL STAKEHOLDERS

	DEPARTMENT/FACULTY
	NAME/ POSITION
	REASON WHY A STAKEHOLDER
	METHODS OF ENGAGEMENT
	METHOD FOR  FEEDBACK
	LEVEL(S) OF ENGAGEMENT (check B above)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	EXTERNAL STAKEHOLDERS

	NAME/ GROUP/ INSTITUTION
	NAME/ POSITION 
	REASON WHY A STAKEHOLDER
	METHODS OF ENGAGEMENT
	METHOD FOR  FEEDBACK
	LEVEL(S) OF ENGAGEMENT

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	PHASES TO ENGAGEMENT

	STAGES
	DESCRIPTION
	COMMENTS

	Stage 1


	
	

	Stage 2 etc.


	
	

	
	
	

	

	INTERNAL ENGAGEMENT – ACTION PLAN

	INTERNAL STAKEHOLDERS

	PROJECT PHASE
	STAKEHOLDER
	LEVEL OF ENGAGEMENT 
	METHOD TO ENGAGE / USE
	KEY MESSAGES
	RESPONSIBILITY
	TIMING (BY)

	STAGE 1
	
	
	
	
	
	

	Stage 1
	
	
	
	
	
	

	Stage 1
	
	
	
	
	
	

	STAGE 2
	
	
	
	
	
	

	Stage 2
	
	
	
	
	
	

	Stage 2
	
	
	
	
	
	

	EXTERNAL ENGAGEMENT – ACTION PLAN

	EXTERNAL STAKEHOLDERS

	PROJECT PHASE
	STAKEHOLDER
	LEVEL OF ENGAGEMENT 
	METHOD TO ENGAGE / USE
	KEY MESSAGES
	RESPONSIBILITY
	TIMING (BY)

	STAGE 1
	
	
	
	
	
	

	Stage 1
	
	
	
	
	
	

	Stage 1
	
	
	
	
	
	

	STAGE 2
	
	
	
	
	
	

	Stage 2
	
	
	
	
	
	

	Stage 2
	
	
	
	
	
	

	STAGE 3
	
	
	
	
	
	

	
	
	
	
	
	
	

	MONITORING AND EVALUATION

	STAKEHOLDERS
	ENGAGEMENT ACTIVITY
	MEASURES
	INDICATORS

	
	
	
	

	
	
	
	


	D
	SIGNATURES

	To be completed by the applicant


	Declaration by applicant:

· I declare that the above information is to the best of my knowledge correct.

· I certify that the foregoing sections constitute a complete and factual statement of the particulars requested.

	Name
	

	Signature 
	
	Date
	

	To be completed by Community Partner

	

	Name
	

	Signature
	
	Date
	

	To be completed by the Head of Department (Comments)

	

	Name
	

	Signature
	
	Date
	

	To be completed by the Dean / Deputy Dean of the Faculty (Comments)


	CHECLIST 1
(SOME OF THE INFORMATION REQUIRED HERE MAY NOT BE APPLICABLE DEPENDING ON THE NATURE OF THE PROJECT)

	START UP

	Objectives and scope of the community engagement defined
	

	Background  and previous engagement / report provided
	

	Level of engagement identified
	

	Detailed list of internal and external stakeholders provided
	

	List of tasks (who, what, when and status)
	

	COMMUNICATION

	Draft communication documents (media releases, facts sheets etc)
	

	Are documents proof read and signed off
	

	Is the project communicated to the Department and Faculty
	

	Updated contact details of stakeholders
	

	COMMUNITY ENGAGEMENT

	Organised community interaction depending on techniques chose
	

	Set up internal communication channels 
	

	Coordinate documents, activities for community engagement and committee meeting timeframes 
	

	RECORDING / INFORMATION CAPTURING

	Responding to stakeholders enquiries (guide included)
	

	Evaluate recording system
	

	System for collating and analysis of data and feedback provided
	

	Data management utilization
	

	
	

	COMMUNITY FEEDBACK AND REPORT

	Draft feedback report or plan for review submitted
	

	Project report for review
	

	Report signed off
	

	Distributed report to all interested parties and stakeholders
	

	Evaluation of feedback and necessary improvements made
	

	Giving Back/ science engagement/ community empowerment plan
	

	FINAL EVALUATION

	Effectiveness of the community engagement process assessed
	

	Recommendations provided
	

	
	

	
	


	Ensure that your project meet the following Community Engagement Indicators and listed below (the project may not meet all the indicators but those with **** are a priority). USE THE CHECKLIST BELOW TO ASSESS THE APPLICATIONS
1) Real community need 


a) Evidence based community need to be addressed: Did the community ask for the collaboration? Does the problem fall under the NDP, municipal IDPs, etc?

b) Written letters of appreciation, etc

2) ***Reciprocity and Mutual benefits 

a) Evidence of deliberate intent and effort to benefit the community.  Evidence of a give and take.  

b) Can the beneficiaries confirm the claims?

3) ***Knowledge co-production approaches


Engaged processes: Engaged research, engaged innovation initiative, Engaged development initiative, etc

Evidence of application of appropriate participatory methodologies.

Product: 

a) Research outputs 

b) Policy briefs

c) Articles in community journals, media, etc 

4) Technology sharing


a) Appropriate/beneficial use of expertise

b) Evidence of appropriate application and sharing of knowledge

c) Contribution to professional bodies 

5) ***Innovation and Development

a) Prospects for social entrepreneurship development, 

b) Income generation and sustainability

c) Poverty alleviation

6) Responsible citizenship


a) Evidence of care / compassion/ mindfulness/

b) humanitarian/volunteerism/ 

c) respect for mankind and sharing without necessarily expecting rewards

7) ***Capacity development 


a) Students 

b) Staff and 

c) Community

8)  Measurable impact

Benefits:

a) Qualitative (feedback from recipients) 

b) Quantitative (numbers)

c) Combination
NB: Performance Claims should be verifiable and confirmable. Beneficiaries should be able to validate the claims. 



INDICATORS AND ASSESSMENT CHECKLIST 2
TO BE USED BY ASSESSING PANEL/ COMMITTEE

SIX CRITERIA FOR ASSESSING WHETHER A PROPOSED PROJECT IS A CE PROJECT

	COMMUNITY, STUDENTS, SCHOLARSHIP
	YES
	NO
	PARTIALLY

	Significance
	The importance of the project to the community
	
	
	

	Responsiveness
	Is the project responding to a community need
	
	
	

	Adequacy
	Is the project adequately placed at a University/ community
	
	
	

	CE Scholarship
	Does the project has potential to promote SoE
	
	
	

	Results/ Outcomes
	Are the envisaged results measurable
	
	
	

	impact
	Can the impact (in the community) be assessed
	
	
	


SECTION 2: FUNDING APPLICATION

NB:  This document must be typed (Altered/amended forms will be deemed invalid)
	CE2/2019
	APPLICATION FOR RESEARCH FUNDS: STAFF

	Research Office Deadlines (Closure of Agenda):  20 March, 17 May, 16 August, 25 October

Research Committee Meeting Dates:  11 April, 3 June, 29 August, 6 November


	A
	PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECK LIST 1

	HAVE YOU?
	YES/NO

	Completed all relevant sections and indicated where items on the application form are not applicable
	

	Motivated all items budgeted for 
	

	Signed the application form
	

	Included all the pages of the application 
	

	Attached a copy of your ethical clearance certificate (application will not be considered if this is not attached)
	


CHECK LIST 2 FOR COMMUNITY ENGAGEMENT PROJECTS (please proceed to the next section if the project does not have a Community Engagement component)
	COMMUNITY ENGAGEMENT PORTFOLIO VERIFICATION QUESTIONS


	YES
	NO
	N/A

	1) Is the candidate involved in any CE project/Programme/Activity that fit any two (or more) indicators?
	
	
	

	2) What are the top 3 indicators that the candidate’s involvement satisfies?
	
	
	

	3) What level of Involvement is the candidate on a project?

a) Project leader***

b) Team player

c) Other (please describe)
	
	
	

	4) How many community members does the candidate work with?
	
	
	

	5) How many students does the candidate? 

a) supervise

b) mentor

c) sponsor
d) graduated on CE based work
	
	
	

	6) How many outputs/products came out of the project

a) Research outputs 

b) Policy briefs

c) Articles in community journals, media,
d) Goods and services
	
	
	

	7) What is the community verifiable impact of the project**
	
	
	


	Community Engagement Indicators and criteria

9) Real community need 


c) Evidence based community need to be addressed: Did the community ask for the collaboration? Does the problem fall under the NDP, municipal IDPs, etc?

d) Written letters of appreciation, etc

10) ***Reciprocity and Mutual benefits 

c) Evidence of deliberate intent and effort to benefit the community.  Evidence of a give and take.  

d) Can the beneficiaries confirm the claims?

11) ***Knowledge co-production approaches


Engaged processes: Engaged research, engaged innovation initiative, Engaged development initiative, etc

Evidence of application of appropriate participatory methodologies.

Product: 

d) Research outputs 

e) Policy briefs

f) Articles in community journals, media, etc 

12) Technology sharing


d) Appropriate/beneficial use of expertise

e) Evidence of appropriate application and sharing of knowledge

f) Contribution to professional bodies 

13) ***Innovation and Development

d) Prospects for social entrepreneurship development, 

e) Income generation and sustainability

f) Poverty alleviation

14) Responsible citizenship


d) Evidence of care / compassion/ mindfulness/

e) humanitarian/volunteerism/ 

f) respect for mankind and sharing without necessarily expecting rewards

15) ***Capacity development 


d) Students 

e) Staff and 

f) Community

16)  Measurable impact

Benefits:

d) Qualitative (feedback from recipients) 

e) Quantitative (numbers)

f) Combination

NB: Performance Claims should be verifiable and confirmable. Beneficiaries should be able to validate the claims. 



	Eligibility

· Full-time permanent staff

· Full-time academic staff on a 3-year contract, minimum

Maximum

· R50 000 per annum for previous grant holders, if minimum criteria have been met

· R20 000 per annum, where criteria have not been met but previous grant holders have generated some DHET units for the University in the previous year
· R10 000 per annum, where criteria have not been met and previous grant holders have not generated DHET units for the University in the previous year
· The level of support for previous grant holders who meet the criteria may be revised upwards, to a maximum of R100 000 per annum, on proof of sustained research productivity
· In the absence of sustained research productivity, the level of support may be altered by an approved research development plan between a researcher and the DVC (RI)
· An additional once-off grant may be considered if justified by a written motivation Full-time permanent staff Full-time academic staff on a 3-year contract, minimum
Criteria

· Must have an approved research project

· Must have ethical clearance

· Previous grant holders must have generated at least 0.75 DHET-accredited units accruing to the University in the previous year, or an annual average of at least 0.75 DHET-accredited units accruing to the University over the past three years

· First-time applicants need not meet the DHET accredited unit requirements when the application is first considered, nor when the grant is considered in the year subsequent to the award of the first-time grant 

· Previous grant holders (including first-time applicants applying for funds in their second year) must have submitted a research report in respect of grant(s) received in the previous year
· Awards will be made irrespective of other funds acquired

· The proposed project expenses must be incurred within southern Africa and essential to the research project
· Proposed project expenses to be incurred outside southern Africa will be supported only under exceptional circumstances, and if justified with a strong motivation
Conditions

· Grants are not awarded retrospectively

· Will be paid into the staff member’s research (C) account, to be administered by the Research Office
· Awards may be used only in respect of approved research projects 
· May be used to support running expenses (travel, subsistence, field work, operating costs) and publication expenses (editing, binding) as per criteria indicated in the research funding guidelines, including travel and subsistence within southern Africa where such travel is essential to the research project
· May not be used to fund research conducted towards a degree at another institution
· May not be used for conference attendance, professional body and journal subscriptions, nor for the purchase of equipment, camera’s, voice/video recorders, external hard drives or books (please refer to relevant forms for these categories of funding)
· A research report must be submitted by 31 March
· Grant expenditure will be reviewed in June and where a grant holder has spent less than 30% of the grant, the Research Committee may reduce the allocation, provided that the grant holder is given the opportunity to make representations as to why a reduction should not occur
· Unspent funds as at 31 December will be forfeited and will revert to the Institution


	B
	PARTICULARS OF PROJECT

	UZ Research Ethics Clearance Number (UZREC).
	

	Title of project
	

	Date of registration of this project
	

	Intended date of completion
	

	Is this a Community Engagement Project?
	Yes
	
	No
	

	Brief summary of proposed research activity
	

	Have you previously received University funds for this research?
	Yes
	
	No
	

	If yes, specify annual amounts
	2016
	
	2017
	
	2018
	

	Total amount received
	

	Total amount spent
	

	Relevance and/or impact of research
	

	Research objectives
	

	Work plan (phases, timelines, activities, etc.)
	

	What have you done so far?
	

	Expected research outputs (e.g., publications, innovation, community outreach, give back)
	


	C
	BUDGET (Total amount required for the project for the current financial year).  

Please motivate each item for which funds are being applied for

Excluded Expenses (expenses which the University will NOT fund)
The following items of expenditure are excluded:

· Computers, printers, computer peripherals, telephonic and fax type attachments will not be funded as equipment, but researchers may purchase such items out of individual generated funds

· Items of equipment which the University would generally supply and which are normally available in a Department

· Subscriptions to professional bodies, but researchers may pay for such expenditure out of individual generated funds

· Internet access at home, but researchers may pay for such expenditure out of individual generated funds

	ACCOMMODATION & SUBSISTENCE  

	Hotel,  B & B  

Private accommodation 

Subsistence
	R900 per night

R435per night

R134 per day (only applicable if University books accommodation)

	Place
	Type of Accommodation 
	No. of Days/Nights
	Rate
	Rand

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub-total
	

	Motivation:

	

	TRAVEL COSTS (Please be specific)

	Type of Transport
	Destination
	Distance
	Rate (R3.61/km)
	Rand

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub-total
	

	Motivation:

	

	RUNNING EXPENSES AND CONSUMABLE GOODS 

	Chemicals and reagents

Memory stick

Stationery, printing and photocopying

Interviewee participation expenses

Tools (please specify)
	R10 000

R400 per two-year cycle
R1 000

R1 000

R1 00 (excludes camera’s, voice/video recorders, external hard drives)

	Description
	Rand

	
	

	
	

	
	

	Sub-total
	

	Motivation:

	

	SPECIALIST SERVICES 

	Data analysis

Transcription

Translating
	R5 000

R7 per audio minute (maximum R5 000)

Lower of R40 per page or 10c per word (maximum R800 per research proposal)

	Description
	Rand

	
	

	
	

	
	

	Sub-total
	

	Motivation:

	

	PUBLICATION COSTS 

	Editing

Binding
	Lower of R40 per page or 10c per word 

(maximum R9 000 per doctoral thesis; R6 000 per Master’s dissertation; R3 000 per Master’s mini-dissertation; R3 000 per research project per two-year cycle)

R5 000

	Description
	Rand

	
	

	
	

	Sub-total
	

	Motivation:

	

	SUMMARY
	Rand

	GRANT TOTAL (for current year)
	

	AMOUNT APPLIED FOR NOW
	

	AMOUNT ALREADY RECEIVED  FOR THE CURRENT FINANCIAL YEAR
	

	AMOUNT ALREADY RECEIVED FROM THE RESEARCH COMMITTEE FOR THE PROJECT SINCE REGISTRATION
	

	AMOUNT OF FINANCIAL ASSISTANCE RECEIVED FROM OTHER SOURCES
	


	D
	RESEARCH OUTPUTS FOR THE LAST 3 YEARS

Please list your publications and conference papers

	PUBLICATIONS

	
	Year
	Author(s)
	Title
	Journal Reference/Publisher of Book
	Accredited? (Yes/No)

	1
	2018
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	CONFERENCE PAPERS

	
	Year
	Author(s)/Presenter(s)
	Title
	Name of Conference
	Venue/Place
	Accredited? (Yes/No)

	1
	2018
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


	E
	SIGNATURES

	Undertaking by the applicant

	I declare that:

1) the foregoing information is correct;

2) I have studied the rules applicable to this grant;

3) I understand that the funds may not be used for research conducted towards a degree at another institution;

4) my lecturing and other duties will allow me to undertake and complete this study within the period estimated;

5) I understand that I must provide a report to the Research Office within one month of the culmination of the project;

6) I understand that grant expenditure will be reviewed in June and if less than 30% of the funds were spent, the Research Committee may reduce the allocation;

7) I understand that any unspent funds will be forfeited at the end of the financial year;

8) I undertake to publish this research under the name of the University’s should I leave;

9) in the event of my leaving the employment of the University within one year of receiving financial assistance, it is understood that the University, at its discretion, may require me to repay the monies expended by me.

	Signature 
	
	Date
	

	To be completed by the Head of Department (Comments)

	

	Name
	

	Signature
	
	Date
	

	To be completed by the Dean / Deputy Dean of the Faculty (Comments)

	

	Name
	

	Signature
	
	Date
	



SECTION 3: PROGRESS REPORT FOR UNIZULU FUNDED PROJECTS
NB:  This document must be typed
	CE3/2019
	PROGRESS REPORT ON FUNDED CE PROJECT: STAFF

The purpose of this form is to report on the funding received from the Research Committee

	Research Office Deadlines (Closure of Agenda):  20 March

Research Committee Meeting Dates:  11 April


CHECKLIST

	Have you attended to/included the following?
	Please tick √

	Completed all the section in the form


	

	Attached a detailed financial report on the spending of the allocated project funds 
	

	Endorsed by project partners
	

	Recommendation by Head of Department
	

	Recommendation by Dean
	


	A
PERSONAL PARTICULARS OF PROJECT LEADER(S)

	
	LEADER 1
	LEADER 2

	Title (Prof, Dr, Mr, Mrs, Ms)
	
	

	Surname
	
	

	Name
	
	

	Staff number
	
	

	Department
	
	

	Faculty
	
	

	E-mail address
	
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


	B
	PARTICULARS OF PROJECT 

In accordance with the rules and guidelines of the Research Committee, I wish to report on the project and submit the following information


	Reporting year
	

	UZ Ethical Clearance Number (UZREC)
	

	Title of project
	

	Any changes from original application
	

	Total amount allocated in the current financial year
	

	Total amount claimed in the current financial year
	

	Total amount allocated since registration
	

	Total amount claimed since registration
	

	Number of SAPSE accredited publications

	Please list publications emanating from this project in the reporting year (giving full details, i.e. author(s), title, journal, year, volume and page numbers)
	

	Expected units generated
	

	Expected units since registration of the project
	

	Articles submitted for publication
	

	Number of workshops/ trainings/ feedback sessions
	

	Number of students who are part of the project for their undergraduate or postgraduate studies
	

	Types of degrees of students who are part of the project
	

	
	


	C
	RROGRESS REPORT 


	What have you done so far
	

	What were the findings
	

	How will the information be disseminated
	

	How were the funding spent
	

	If more than 50% or all of the funding were not spent, please give an explanation
	

	Please attach the detailed financial statement on the spending of the allocated research funds (obtainable from the Research Office)


	D   DECLARATION BY APPLICANT


	I certify that the foregoing sections constitute a complete and factual statement of the particulars requested 

	Signature
	
	Date
	


	E   RECOMMENDATIONS

	To be completed by the Head of Department (Comments) 

 (If the Head of Department is the applicant, the Dean signs on his/her behalf.)

	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty (Comments)
(If the Dean is the applicant, the Deputy Vice Chancellor: R&I, or in his/her absence the Vice Chancellor signs)

	

	Signature
	
	Date
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