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	RC13_L/19
	REPORT ON THE ATTENDANCE OF A LOCAL OR REGIONAL CONFERENCE


The guidelines of the Research Committee determine that you will have to report to the Committee on the conference within 90 days after returning to the University and that such a report should contain the following information:

	A
	PERSONAL PARTICULARS

	
	Name
	

	
	Department
	

	
	Staff number
	

	
	Date 
	


	B
	FORMAL DETAILS OF CONFERENCE

	
	(i)
	Organising body:
	

	
	(ii)
	Theme:
	

	
	(iii)
	Date:
	

	
	(iv)
	Place:
	

	
	(v)
	Aims:
	


	C
	YOUR CONTRIBUTION TO THE CONFERENCE

	
	(i)
	Chairing of activities (if applicable):



	
	(ii)
	Paper presented (a copy must be attached to the report – the reception and the reaction by the meeting):


	
	(iii)
	Name of the journal/book in which the paper is to be published:



	
	(iv)
	Intended date of repeat of presentation on campus for colleagues and students:




	D
	ACHIEVEMENTS/DIFFICULTIES

	
	(i)
	The achievement and/or conclusions of the conference:



	
	(ii)
	Difficulties encountered by yourself in respect of:

(a) Academic aspects:

(b) Personal and/or financial matters:




	E
	SIGNIFICANCE OF CONFERENCE FOR

	
	(i)
	Yourself:



	
	(ii)
	Your department:



	
	(iii)
	Your faculty:



	
	(iv)
	The University of Zululand:



	
	(v)
	The community served by the University:




	F
	FINANCIAL

Give a breakdown on the total expenditure of funds.  (Please indicate from which sources you received funding)

	
	Travelling expenses
	R

	
	Subsistence
	R

	
	Registration
	R

	
	Other (specify)
	R

	
	Total
	R

	
	Funding:  Research Committee
	R

	
	Funding:  Other 
	R

	
	Total
	R


	G
	ADDITIONAL INFORMATION

(In addition to the above-mentioned information you should feel free to submit any additional material regarding the conference which in your opinion could be of value to the Committee or to research at the University as a whole)

	
	


	H
	SIGNATURES

	
	Applicant
	
	Date
	

	
	Deputy Dean / Dean
	
	Date
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