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NB:  This document must be typed 
	RC22/2018
	APPLICATION FOR BOOKS 

To enable researchers to purchase specialist books for personal research 

	Research Office Deadlines:  23 March, 21 May, 2 August, 26 October

Research Committee Meeting Dates:  12 April, 4 June, 28 August, 7 November


	A
PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff/Student number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECKLIST
	Have you attended to/included the following?
	Please tick √

	Completed all the section in this application form
	

	Attached relevant quotations
	

	Recommendation by HoD
	

	Recommendation by Dean
	


	Eligibility

· Full-time permanent academic staff

· Full-time academic staff on a 5-year contract, minimum

Maximum

· R5 000 per registered research project every two years
Criteria

· Books must be specialist in nature, necessary (not nice to have) and not normally of a kind acquired by the department or by other departments 

· The link between the book(s) and the approved research project must be stated

· Duplicate books will not be funded unless fully motivated and endorsed by the Heads of relevant departments and the Dean

· Books will be awarded only in exceptional circumstances where the research project cannot otherwise be carried out, and provided that the books would not normally be acquired by the department where the applicant is employed, or by other departments
Conditions

· Unspent funds as at 31 December will be forfeited and will revert to the Institution
· Books must be ordered through the Library, will remain the property of the University and must be catalogued in the Library
· On completion of the project or on the staff member leaving the University the books shall be returned to the Library will be available for use by other researchers


	B
	DETAILS OF RESEARCH PROJECT REGISTERED WITH THE RESEARCH COMMITTEE 

	Project number
	S

	Title of project
	

	UZREC number
	


	C
	DETAILS OF BOOKS

	Please list full details of book(s) required (if necessary, add a separate attachment)

	

	Does the book(s) exist in other departments and/or the library? 
	Yes
	
	No
	

	Is the book(s) used for multidisciplinary research? 
	Yes
	
	No
	

	If YES, please elaborate

	

	State how the book(s) is relevant for advancing your current research?

	


	D
	FINANCIAL DETAILS OF BOOKS
Please provide relevant quotations

	Name of book
	Vendor
	Quoted Price

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total 
	R


	E
	DECLARATION BY THE APPLICANT


	I declare that the above information is to the best of my knowledge correct
· I understand that the books shall remain the property of the University and will be available for use by other researchers should they require

· I understand that the books must be catalogued in the Library
· I certify that the foregoing sections constitute a complete and factual statement of the particulars requested

	Signature 
	
	Date
	

	F   RECOMMENDATIONS

	To be completed by the Head of Department (Comments)

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty (Comments)

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
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