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NB:  This document must be typed
	RC4/2017
	PROGRESS REPORT ON FUNDED RESEARCH PROJECT: STAFF
The purpose of this form is to report on the funding received from the Research Committee

	Research Office Deadlines:  23 March, 31 May, 16 August, 11 October
Research Committee Meeting Dates:  4 April, 8 June, 24 August, 24 October


CHECKLIST
	Have you attended to/included the following?
	Please tick √

	Completed all the section in the form

	

	Attached a detailed financial report on the spending of the allocated research funds (obtainable from Research Administration)
	

	Recommendation by HoD
	

	Recommendation by Dean
	


	A
PERSONAL PARTICULARS OF SUPERVISOR/PROMOTOR

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff/Student number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


	B
	PARTICULARS OF PROJECT 
In accordance with the rules and guidelines of the Research Committee, I wish to report on the project and submit the following information


	Reporting year
	

	Title of project
	

	Type of project (Departmental, Master’s, Doctoral)
	

	Any changes from original application
	

	Total amount allocated in the current financial year
	

	Total amount claimed in the current financial year
	

	Total amount allocated since registration
	

	Total amount claimed since registration
	

	Number of SAPSE accredited publications

	Please list publications emanating from this project in the reporting year (giving full details, i.e. author(s), title, journal, year, volume and page numbers)
	

	Expected units generated
	

	Expected units since registration of the project
	

	Articles submitted for publication
	


	C
	RROGRESS REPORT 


	What have you done so far
	

	What were the findings
	

	How will the information be disseminated
	

	How were the funding spent
	

	If more than 50% or all of the funding were not spent, please give an explanation
	

	Please attach the detailed financial statement on the spending of the allocated research funds (obtainable from the Research Office


	D   DECLARATION BY APPLICANT


	I certify that the foregoing sections constitute a complete and factual statement of the particulars requested 

	Signature
	
	Date
	


	E   RECOMMENDATIONS

	To be completed by the Head of Department (Comments) 

 (If the Head of Department is the applicant, the Dean signs on his/her behalf.)

	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty (Comments)
(If the Dean is the applicant, the Deputy Vice Chancellor: R&I, or in his/her absence the Vice Chancellor signs)

	

	Signature
	
	Date
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