PAGE  
RC20/2017 updated 10 Feb 2017

NB:  This document must be typed 
	RC20/2017
	APPLICATION FOR RESEARCH EQUIPMENT 

To attract scholars to the institution in order to enhance academic interaction with staff and students 

	Research Office Deadlines:  23 March, 31 May, 16 August, 11 October
Research Committee Meeting Dates:  4 April, 8 June, 24 August, 24 October


	A
PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff/Student number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECKLIST
	Have you attended to/included the following?
	Please tick √

	Completed all the section in this application form
	

	Attached three quotations
	

	Recommendation by HoD
	

	Recommendation by Dean
	


	Eligibility

· Full-time permanent academic staff

· Full-time academic staff on a 5-year contract, minimum

Maximum

· No specific maximum for departmental claims

· One claim per department per annum

· R10 000 per registered research project every two years

· R20 000 per department per annum for emergency equipment repair, upon motivation
Criteria

· Departmental equipment requests must form part of the Faculty and University research equipment strategy

· Must provide proof of recent attempts, successful or unsuccessful, to source funds from elsewhere

· Research equipment must be necessary (not nice to have) and not normally of a kind acquired by the department or by other departments

· Duplicate equipment will not be funded unless fully motivated and endorsed by the Heads of relevant departments and the Dean

· Maintenance requirements and maintenance funding provisions must be stated

· Electronic devices (printers, laptops, tablets, cell phones, etc.) do not qualify as equipment, unless proven to be necessary for the conduct of the research in that the research project cannot otherwise be carried out 

· Books do not qualify as equipment

Conditions

· Must be available for use by other researchers
· Must not have staffing implications

· Unspent funds as at 31 December will be forfeited and will revert to the Institution

· The equipment must be housed within the applicant’s Department and placed on its asset register

· On completion of the project the equipment shall remain the property of the University and will be available for use by other researchers should they require it

· The grant may not be used for running expenses


	B
	DETAILS OF EQUIPMENT

	Name of Research Equipment:

	

	Description of research equipment (including specific features):

	

	Please comment on the extent of your investigation to determine whether similar equipment exists in other departments, region or elsewhere in South Africa and if available why these cannot be used for your research

	

	Does the proposed equipment exist in other departments? 
	Yes
	
	No
	

	(If YES, provide full details)

	

	Does the proposed equipment exist at other institutions in the region? 
	Yes
	
	No
	

	(If YES, provide full details)

	

	Does the proposed equipment exist elsewhere in South Africa? 
	Yes
	
	No
	

	(If YES, provide full details)

	

	Is the equipment used for multidisciplinary research? 
	Yes
	
	No
	

	(If YES, please elaborate

	

	State how the equipment is relevant for advancing your current research programme and that of your department/faculty/institution?

	

	How is the equipment aligned with national programmes and/or faculty niche areas?

	

	What will the impact be in terms of Human Resource development? (students, other technical staff)

	

	Envisaged research outputs as a result of the equipment (publications, etc.)

	

	Envisaged training and outreach interventions? (Specifically indicate the mentoring plan for young researchers)

	

	Specify which other department(s) will have access to the equipment

	

	Where will the equipment be placed (exact location)

	


	C
	FINANCIAL DETAILS OF EQUIPMENT

Please provide three (3) quotations

	Equipment Costs 

· In the case of there being more than one item/component, please provide details
· Please provide VAT, import surcharges, shipping, assembly and other indirect costs as separate items

	Item/Component
	Vendor
	Quoted Price

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total 
	R

	Contribution from other sources
	Source
	
	R

	
	
	
	R

	Total requested from Research Committee
	R

	Please provide proof of reasonable recent attempts, successful or unsuccessful, to source funds from elsewhere


	D
	FUTURE FINANCIAL IMPLICATIONS

Indicate whether the equipment requires regular service, if so, what the financial implications are?

	

	If the application is successful, is there possible commercial use of the equipment? 
	Yes
	
	No
	

	If YES, what is the projected income which could accrue per annum?
	R

	E
	DECLARATION BY THE APPLICANT

	· I declare that the above information is to the best of my knowledge correct.

· I understand that the equipment shall remain the property of the University and will be available for use by other researchers should they require

· I declare that the equipment will be housed in the department
· I certify that the foregoing sections constitute a complete and factual statement of the particulars requested.

	Signature 
	
	Date
	


	F   RECOMMENDATIONS

	To be completed by the Head of Department 
Please comment on the merits of the application and how it would benefit the department and the University


	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty 
Further comments

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
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