RC17/2017 updated 10 Feb.  2017

NB:  This document must be typed
	RC17/2017
	APPLICATION FOR A VISITING LECTURER/ SCHOLARS 

To attract scholars to the institution in order to enhance academic interaction with staff and students 

	Research Office Deadlines:  23 March, 31 May, 16 August, 11 October 
Research Committee Meeting Dates:  4 April, 8 June, 24 August, 24 October


	A
PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff/Student number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECKLIST
	Have you attended to/included the following?
	Please tick √

	Abbreviate CV of visitor
	

	Two airfare quotations
	

	Two accommodation quotations
	

	Recommendation by HoD
	

	Recommendation by Dean
	


	Eligibility

· Full-time permanent academic staff

· Full-time academic staff on a 3-year contract, minimum
Maximum

· R40 000 per visit per department

· R60 000 in a three-year cycle
Criteria

· Motivation endorsed by HoD and Dean

· Minimum stay at UNIZULU of two weeks

· Must provide proof of recent attempts, successful or unsuccessful, to source funds from elsewhere

· Other sources of funds and amounts must be stated
· Award may  be reduced, or not made, depending upon the amounts acquired from other sources
Conditions

· No late or retrospective applications

· A report must be provided to the Research Office within one month of the visit to UNIZULU

· Will be paid into the departmental research (D) account

· May not be used for honoraria


	B
	DETAILS OF VISITING LECTURER/SCHOLAR 


	Name 
	

	Institution
	

	Department/Faculty
	

	Present position
	

	Specific field of study/ interest
	

	Address
	

	
	

	
	
	Postal code
	

	Telephone
	
	Fax
	

	E-mail
	

	Please attach an abbreviated CV of the visitor/scholar (including a publication list for the past 5 years)


	C
	DURATION OF VISIT (minimum stay of two weeks)

	From
	
	To
	


	D
	ACTIVITIES OF LECTURER/SCHOLAR

Please list in details the proposed activities and indicate how it will contribute to the academic interests of undergraduate and postgraduate students as well as teaching staff (present the value that it would bring UNIZULU that would not be achieved by other means)

	Undergraduate 

Please provide a detailed explanation on how the visit will benefit undergraduate students

	

	Postgraduate 
Please provide a detailed explanation on how the visit will benefit postgraduate students

	

	Teaching 
Please provide a detailed explanation on how the visit will benefit staff teaching in the department/ faculty

	


	E
	BUDGET


	Only the following expenditure will be considered:
· Economic return airfare;
· Subsistence at the daily rate of R103 per day (maximum 30 days)

· Accommodation at a maximum of R900 per night

Please submit at least two quotations (for airfare and accommodation). Airfare must, preferable, be purchased within South Africa

	Airfare:

	First quote
	
	=
	R

	Second quote 
	
	=
	R

	Accommodation: 

	First quote

	
	=
	R

	Second quote
	
	=
	R

	Subsistence
	
	days at  R103 per day (30 days max)
	= 
	R

	Total cost
	R

	Contribution from other sources
	Source
	
	R

	
	
	
	R

	Total requested from Research Committee
	R

	Please provide proof of reasonable recent attempts, successful or unsuccessful, to source funds from elsewhere


	F   DECLARATION BY APPLICANT


	I declare that the above information is to the best of my knowledge correct

· I understand that I will have to report to the Research Committee within one month of the visit
· I certify that the foregoing sections constitute a complete and factual statement of the particulars requested understand that I will have to report to the Research Committee within one month of the visit

	Signature
	
	Date
	

	G   RECOMMENDATIONS

	To be completed by the Head of Department 

Please comment on the merits of the application for and the proposed research programme and how it would benefit the University

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not upported
	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty Further comments

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
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